Bord Oideachais & Qiliuna
LUIMNIGH & AN CHLAIR

LIMERICK & CLARE

Education & Training Board

{ 5

JOB DESCRIPTION
Title: Apprenticeship Instructor — Motor Mechanics
Section: Further Education and Training Division
Contract Duration: Permanent
Location: College of Further Education and Training, Raheen Campus,
Limerick City.
Reporting to: Assistant Manager
Function of Job: To deliver to the apprentices all aspects of Phase 2 of the

Standards Based Apprenticeship to the prescribed standards and
in accordance with the relevant syllabus.

Hours of Work: 35 hours per week.

Salary Scale: Department of Education and Youth Circular Letter 0058/2026 —
Career Grade Staff - Contributory (€49,497 -€77,920).

Annual Leave: 25 days per annum excluding public holidays.

DUTIES AND RESPONSIBILITIES

e Instruct the apprentices in all aspects of Phase 2 of the Standards Based
Apprenticeship i.e. practical skills, personal skills, maths, science, related knowledge
and hazards, to the prescribed standard and in accordance with the relevant
syllabus.

e Prepare lesson plans, course notes, presentational materials and hand outs as
appropriate.

e Schedule, conduct, correct and mark assessment programmes and carry out
associated administrative tasks.

e Provide appropriate additional instruction and schedule, conduct, correct and mark
repeat assessments in accordance with the prescribed referral procedure.

e Maintain prescribed course records.

e Supervise apprentices and ensure that correct methods, quality standards and safety
procedures are observed.




Supervise apprentices in respect of their time keeping, attendance, behaviour and
application.

Prepare and issue progress reports to the employer in respect of each apprentice.

Ensure adequate security of tools, equipment, machines and materials located in the
training area.

Ensure that equipment and machines are maintained in accordance with the
manufacturers recommended maintenance schedule.

Plan and ensure the timely delivery of all course materials and non-capital tools and
equipment.

Ensure that course materials are used in an economical and cost effective manner.

Use new technology, as appropriate, to assist in delivering and administering
training.

Undertake such other duties as may be assigned from time to time.

Any other duties which may be specified from time to time.
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PERSON SPECIFICATION

JOB TITLE:

Apprenticeship Instructor — Motor Mechanics

Essential

Desirable

MOTIVATION:
Knowledge of Post /
Organisation

Personal Motivation

Work-related Achievements.

Good knowledge of the Phase 2
SBA in Motor Mechanics and
aware of the national
developments relating to
apprenticeship, learning and
qualifications.

Self-Starter/High Initiative.

Proven record of achievement.

Good knowledge of College of
FET and SOLAS activities.

Ability to work as part of a team.

WORK EXPERIENCE
Specify particular experience/
skills required.

3 years post apprenticeship
experience in Motor Mechanics.

Knowledge of current Health &
Safety legislation within the
industry.

Teaching or Training
experience.

COMMUNICATIONS
INTERPERSONAL SKILLS:
Verbal/presentation skills

Administrative, record
maintenance and assessment
skills

Articulate, with the ability to
communicate the relevant
course information in a manner
designed to motivate the
learner.

Experienced in work related
administrative skills (e.g.
estimating, ordering materials,
quality systems)

Having the necessary coping
skills to deal with conflict,
motivational & disciplinary
problems associated with
training.

Ability to assess the learner’s
progress in training. Ability to
assess their effectiveness in
passing on skills and knowledge
to the learner.

EDUCATION:

General

Technical

Quialifications / Training

A good standard of general
education.

Senior Trade Certificate/National
Craft Certificate/FETAC
Advanced Certificate or
equivalent.

Technical training to a standard
that will allow the candidate to
be competent in teaching all
theoretical & practical aspects
of the occupation/trade,
including occupation/craft
related drawing, science and
calculations.

Train the Trainer Qualification
or equivalent.

CIRCUMSTANCES/SPECIAL
REQUIREMENTS FOR THIS JOB:

Available Immediately
Full driver licence




